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PART A: Course Introduction

PART B: Internship Application

FOB’s Students are required to read and be familiar with all of the following
procedure, rules and regulations.
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Industrial Training Phases

Phase 1 Application of placement FEB — MAY
a) Looking for internship placement.
b) Interview & acceptance of internship placement
Phase 2 Confirmation of placement MAY
a) Received the company’s offer letter
b) Perform Pre course registration
¢) Fill up and submit blue form with necessary documents
d) Get log book, report duty form and industrial supervisor letter
Phase 3 During Industrial Training MAY - SEPT
a) Perform your idaftar (Before you go out to industrial training)
b) Fax/email report duty form to BRIC (First day of industrial training) (BOA until
c) Prepare Final report and complete your log book DEC)
d) Academic Supervisor Visitation
Phase 4 End Industrial Training SEPT (ALL)
a) Submit your final report, log book, presentation slide and
evaluation form (if any) to your respective academic supervisor DEC (BOA)
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PART A: Course Introduction

1.1 Course name
Industrial Training

1.2 Course codes

Degree:
PTS3216- BOF, BOM, BIM, BBM, & BHRM

PTS 3218 - BOA
Diploma:

PTD3217- DAM
PTD3214- DSIM

1.3 Classification : Non core course
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PART A: Course Introduction (Cont’)

1.4 Pre requisite

To qualify for industrial training, students must be in the final year
and fulfill the followings:

* Has completed at least 80 credit hours (degree) / 70 credit hours
(diploma);
* Passed all the courses taken;

Special case students:
For example: A student intends to go for industrial training in Aug
2016 semester. However he/she still have one course left. Hence,

this student is required to a write letter to get approval from the
faculty (Deputy Dean of Academic).
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PART A: Course Introduction (Cont’)

1.5 Course objectives

1. To provide opportunity for students to gain access to information
on the current needs and requirements of industry.

2. To expose students to the latest technology and management
utilized by industry.

3. To enable students to gain experience and exposure to the reality
of working environment in organizations.

4. To provide opportunity for students to be involved as workers’ in
organizations.

5. To develop students with the necessary technical and
professional skills including communication, management and
entrepreneurship.

6. To expose students to work related problems and issues and in a
way develop their thinking capabilities in decision-making.

7. To enable students to apply the theories and concepts to real
workplace situation.
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PART A: Course Introduction (Cont’)

1.6 Courses duration

Course code Duration

*Refer to the Industrial Training Briefing.
*Students are not allowed to start after beyond this date.
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PART A: Course Introduction (Cont’)

1.7 Courses Evaluation

Course codes

Evaluation

Form required

PTS3218 - BOA*
PTS3216 - Other degrees**

50% Student Performance

Student Performance Form
(FOB/LI-01)

20% Presentation

Presentation Evaluation
Form AS (FOB/LI-02)
Presentation Evaluation

10% Log Book

Form IS (FOB/LI-03)

20% Final Report

PTD3217 - DAM***
PTD3214 - DSIM****

50% Student Performance

Student Performance Form
(FOB/LI-01)

20% Log Book

30% Final Report
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PART B: Internship Application

2.1 Suggested companies

Program Type of company

BOA ONLY at Audit Firm/ Accounting Firm/ Tax Firm/Jabatan Akauntan
Negara Malaysia/Jabatan Audit Negara Malaysia

BOF Bank, Financial Institution, Financial Agency, Government Financial
Institution, Commercial or any suitable company

BIM / BBM | Commercial or any suitable company

BOM Commercial or any suitable company
(Marketing, Sales, Retail Department)

BHRM Commercial or any suitable company
(HR Department)

DAM Commercial or any suitable company
(HR Department , Administrative and Management site)

DSIM Government Sports Department (Kementerian/Jabatan Sukan/ Majlis
Sukan) or Private Sports Department, Hotel, Gym or any suitable
company
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HELP!

How Do Find an

INTERNSHIP?



2.2 Internship placement

. 2 ways to look for internship placement:-

- Self placement:-
* Jobstreet
* Newspaper
* Magazine
* Google

- Student portal (BRIC)
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2.2 Internship placement (cont.)

* FBA highly encourage the students to learn to look for job
placement themselves.

* Send email /give a call to potential employer.
- Indicate clearly your industrial training period (start date & end
date) to your company when you apply for the placement.
- Attach your cover letter and resume.

* Attend Interview (If needed)

- Be professional during the interview.

- Please accept the offer that you have promised to the company.
DON'T promise one company and go to another company. This
is a serious ethical issue.

- Advisable to accept the first job offer. If you have more than one
internship offer at the same time, please accept one and inform
other companies politely about your decline.
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